Claremont Primary School

To be completed by the Parent / Carer

I apply for my child to be granted approval to take time away from school to accompany a family holiday:

Full name of pupil _______________________________  Class ________

Dates of intended holiday:

from _________________________ (date)






to    _________________________  (date)

Signed _________________________ Parent / Carer.  Date _____________

This form should be returned to the School Office.

Please note carefully:

· Only 10 days ( 2 weeks) may be taken for a family holiday during school time in a school year.

· Approval should be sought before a holiday is booked as permission is not normally granted by the school unless the pupil’s attendance in the previous six months is over 90%.

· Approval is not normally granted to pupils in the week of their SATs tests or the six weeks before this.

· If a pupil is taken out of school for a holiday without the school’s prior approval the parent/carer may be liable for a statutory penalty fine.

· All requests will be considered in conjunction with the Education Welfare Officer.

______________________________________________________________

Holiday request form response slip (to be returned to parents/carers):

Name of pupil _____________________________________  Class _______

Dates of intended holiday _________________________________________

Approval granted ____________________

Approval refused ____________________ Reason ____________________

_____________________________________________________________

Head teacher ________________________ Date ______________________







